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On-line Application

m NPI developed a web-based program to
submit your application electronically.
» Demographic information captured
» Upload required documents
= Ability to input data year round

» Payment on-line

m Preferred submission method for 2010



Register with
email address
and password



Application Information

Enter Organization
Notification Information and procurement oficia
identify trophy inscription :
information

Presented by
National Purchasing Tnstitute

_ . | /£
| AERHome | 1.Appiicationinfa | 2.criteria | 3.Pronxs | 4.Cimation | Logout |

CONTINUE ©

Purchasing Official
Information

Click
Continue 4




Criteria

2. Criteria

o Need Info L e g en d
' identifies
. status O.f :
Start with any of 5 points __ -1/200 points each criterion
the criterion in any J e st cmmrfmtion schievm the fSlosion

L an electronic “How to do Business” document on the entity’s
. (9 pts)

Criterion value and

running total
Select

the e e multiple files
from system
to upload

Uploaded Files CIiCk

You have no uploaded files for this question. o
Upload File
)




Criteria

o Naed Info

L
@ o

Total possible points

ints 10/200 nts

Select Yes or
No for each
criterion

| staff memb




Instructions for
uploading large
files can be found
on the AEP
Instructions Tab

Uploaded files will
be listed here

Criteria

o

©

Question Worth|Total possible poinls

5 points 10/200 points

Need Info

Click
Continue &
Save after
completing
each criterion



Easily maneuver
to any criterion

Criteria

(VEVEY)

2. Criteria
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Q000

tat
(10 pts)

cn a
Submit: The
authaorit

nance that a

Naed Info

& con .

Easy to edit and
make changes
before submittal



Can easily see
criterion submitted
and total points
requested

riteria

[VEVEY

Q000

10 points  40/200

dinance that al
(10 pts)




Criteria

2. Criteria

Sle NS el B | VVUUUUOUUUOUOU -
remaining criterion VEVIVIVEVEVEVEVEVEVEVE YRR
(vl vV EVEVEVEVEVEY

This is the perfect time A e

to proof all submittal
documents against
criterion requirements.

The application is
complete when all has
been proofed and you
Click Continue & Save
on the last active
criterion

5 L=
& RETURN CONTINUE & SAVE &




phy Recognition

3. Process Application

e
n and all

submitting an applica

Select the iz the submited conume
conferences
where your
agency would
like to be
recognized . You re National Insti - nual Forum
can also have the Cthe naton e Procure rul
trophy mailed .  public Purchasing 0

directly to you. "

of Educational Procuremen
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. Payment Information

Enter
Payment
Information

Click
Submit

Be sure you are
ready to submit
before doing so
as you will not be
able to edit at that
point

Payment Information:

Please Select v

tion Date | w

*#3 digit number on the back

Billing Information

First Name

State
Zip
Country
Pheone

Email Address

Pressing " Submit” will submit your app
may no longer make chan

Please double check your info
the tabs “Informatio

12



Confirmation

Presented by
National Purchasing Institute

Application will be
processed and
confirmed

Certification Council

13



Each criterion will
be scored by 2
committee
MEINIES

Discrepancies in
scores will be
reviewed by a
separate team for a
final determination

Evaluation

Evaluation Team will be able to see all
documents, score each criterion and make
comments

= e

@ NELIXINC Nation Purchasing Institute

Points Response died Filas Comments

rer: Fleming,Beth
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